Template letter: Permission request to deposit a fulltext in edoc
Instructions
1. Insert the text below into your own letter.
2. Fill in the fields in brackets.
3. Send your signed letter to the publisher.
4. After a positive answer, upload the fulltext of your publication in the Research Database
of the University of Basel (https://forschdb2.unibas.ch/inf2/c/search.php) so that it can
subsequently be deposited and published in edoc.
Dear [name of the contact person]
By the present letter, I would kindly ask your permission to deposit an electronic version of a
publication edited by you in the institutional repository of the University of Basel edoc
(http://edoc.unibas.ch).
The publication resulted from my work as [Professor, Lecturer, Researcher] at the University of
Basel. The University of Basel expects from its researchers that they deposit a full version of all
their publications in the institutional repository of the university.
Following publication is concerned:
[names of all authors], [date], [title]
[journal or book title], [volume or number], [pages], [for books: editor of the book]
The institutional repository of the University of Basel (edoc) is a non-profit service for academic
authors providing access to the full-text of their publication. Full bibliographical details are given for
each publication, including the journal of original publication, a link to the editor, etc. edoc is being
managed by the University Library of Basel.
If possible, I would like to use the final PDF version as it appears in print. This PDF version has
the advantage of maintaining consistency in appearance and content wherever it is read. This also
maintains a closer association of the article with the journal or book through the running headers,
the journal house style and the pagination.
I would be grateful if you could contact me to give me your permission to include this article in
edoc. If it is possible to use the published PDF version of the article for this purpose, then please
send a confirmation.
I thank you in advance for considering my request and I remain.
[name of the author]

